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This fact sheet is a part of a series of best practice examples to guide NDIS Service 
Providers on comprehensively completing the requirements in the NSW RPA System. 
These examples will demonstrate how information must be accurately and succinctly 
documented in order to produce a quality and effective product that is fit for purpose. 

 

This particular example will focus on what is required in sections 4, 5 and 6 of the RPA 
Submission Form with a particular focus on Chemical Restraint. *The remaining sections 
have not been highlighted in this document as they are largely prepopulated in the NSW 
RPA System. 

 

Part 2 of the NSW (FACS) RPA System User Guide provides instructions on how to 
complete a Submission Form in the NSW RPA System. It is recommended that this fact 
sheet is read in conjunction with this User Guide. The User Guide can be found here:  
https://www.facs.nsw.gov.au/providers/deliver-disability-services/restrictive-practices-
authorisation-portal/nsw-rpa-system-access/user-guide 

 

The RPA Submission Form 
 

A restrictive practice constitutes a breach of the person’s human rights, therefore its 
proposed use needs to be well evidenced and supported by a collection of required 
documents.  

 

The purpose of the Submission Form is to provide the RPA Panel with a summary of 
essential information proposing the use of the practice and how the person will be 
effectively supported. It is not intended that applicants replicate sections from either the 
functional assessment report or the behaviour support plan.  

 

It is important to provide information to assist the RPA Panel to understand the key issues 
for the person, with regards to the behaviour of concern and the practice being proposed 
to manage the associated risk. 

 

The below example Submission Forms are shown in the ‘print’ view of the RPA Submission 
form. This view is located at the bottom of the screen within the NSW RPA System.  

 

 

  

https://www.facs.nsw.gov.au/providers/deliver-disability-services/restrictive-practices-authorisation-portal/nsw-rpa-system-access/user-guide
https://www.facs.nsw.gov.au/providers/deliver-disability-services/restrictive-practices-authorisation-portal/nsw-rpa-system-access/user-guide
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   4. Submission Accompanied By 

 

Section 4 of the RPA Submission Form 

 
 

All submissions for planned (full) authorisation require a: 

 behaviour support plan,  

 functional assessment of behaviour, and  

 one page profile.  

If requesting interim authorisation, only an interim behaviour support plan is required. 

 

  

In this example, there are additional supporting 
documents required for Chemical Restraint: 

 medical report (preferably from the 

prescribing health professional),  

 information regarding side effects, 

symptoms of overdose, and  

 medication chart.  
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   5. Summary of Targeted Behaviour of Concern  

 

Section 5 of the RPA Submission Form 

 

A person may engage in a range of behaviours, however not all of these will be addressed 
by a restrictive practice. Only those behaviours which necessitate a restrictive practice to 
manage a risk (s), need to be entered in the Summary of Targeted Behaviour of Concern. 

 

This section provides a summary of the key areas for consideration by a RPA Panel when 
determining if the implementation of a restrictive practice should be supported. The impact 
of the behaviour on the person’s quality of life, and the risks to the person of not using the 
strategy, are essential considerations which are often not described within implementation 
strategies. 

 

 

 

 

In this example, Chemical 

restraint is used to manage the 

targeted behaviour of concern 

i.e. physical aggression toward 

others. 
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   6. Summary of Proposed Restrictive Practices   

 

Section 6 of the RPA Submission Form 

 

The purpose of this section is to provide a rationale for the use of the restrictive practice, 
the intended outcomes and how implementation will be both supported and monitored by 
key supports. 

 

 

 

 

 

 

 

 

 

 

 
 

Each proposed restrictive 

practice must 

demonstrate a clear 

process by which the 

restrictive practice will be 

withdrawn. 

Make note of 

whether any 

other less 

restrictive 

options have 

been 

considered, 

and if so, why 

these were 

deemed not 

suitable.   

Consider both 

short term and 

long term 

outcomes, in 

relation to both 

the participant 

and others. 

Indicate how the 

training will be 

conducted on 

the 

implementation 

of the restrictive 

practice.   

The schedule of 

review should 

reflect how 

frequently the 

use of the 

practice will be 

reviewed by the 

support network 

(including the 

Practitioner). 

The 

description 

should include 

when and how 

the practice is 

to be 

implemented.  


